
 

  Job Description 

Housing Development Worker 
BACKGROUND 

Tarland Community Housing Project (TCH) is concerned with finding solutions to the lack of variety in 
low cost housing in and around the Tarland area. It was established in June 2017 in response to a 
Housing Needs Survey carried out by Rural Housing Scotland the results of which highlighted a need 
for 24 affordable, secure homes of different tenures. The project comprises of a group of residents 
working in partnership with The MacRobert Trust, Grampian Housing Association and Rural Housing 
Scotland to explore how Tarland’s housing need could be best met on the ‘Village Farm’ 
development site situated on the edge of the village. 

The project is in an early but progressive phase and a feasibility study on the site is to commence in 
June 2018.  

PURPOSE OF THE JOB 

To work alongside the steering group in taking the project through the initial feasibility stage and 
assist the community group to become its own constituted body. The role may evolve over time to 
meet the aims and objectives of the projects. 

KEY ACTIVITIES & RESPONSIBILITIES 

• General office administration and other duties as required. 
• Liaise with, support and facilitate communication between the project partners. 
• Planning, attending and coordinating meetings and taking minutes as required. 
• Networking with stakeholder such as Aberdeenshire council and other agencies, to develop 

effective working relationships. 
• Work within a supported network of agencies and organisations with an interested in the 

development of community led housing 
• Working closely with the community group to assist them to exploring group structures and 

setting up a new constituted group. 
• Assist community group to design and run events and activities with the purpose of 

engaging with the community and promoting the work of Tarland Community Housing. 
• May include some evening and weekend work 
• To assist with the preparation, submission and acquittal of grant funding applications as 

required. 
• Contribute to marketing materials, newsletters and media releases when necessary. 
• To undertake any necessary training as required to improve project delivery and own skills 

base 



 
PERSON SPECIFICATION 

The position requires the individual to be a self-starter who is resourceful, flexible and eager to 
learn new skills. 

Essential Skills 
• Able to identify key stakeholders, decision makers, interest groups and sources of influence, 

support and advice 
• Good time-management skills.  
• Works well without supervision 
• Ability to plan and priorities activities. 
• Good written and verbal communication skills 
• General administration skills 
• Competent at word processing 
• Competent at using social media 
• Car driver, and have access to use of car  
• Able to work from home and have access to the internet 

 
Desirable skills 
• Knowledge of the Tarland Community 
• Experience or interest in community engagement 
• Experience working with a community group 
 
TERM OF EMPLOYMENT 

Reporting to: Tarland Development Group Trustee concerned with housing project 

Salary: £27,000 per anum pro rata (plus 5% pension contribution) 

Hours of work: 22.5 hours per week worked flexibly 

Length of contract: 6 months (contract may be extended subject to receiving additional grant 

funding). 

Annual leave: TBC 

Nature of work: Evening and weekend work may be required therefore time of in-lieu is given at the 

same rate but must be taken monthly and not stored. 

Place of work: based from home 

Expenses: Travel expenses can be claimed – 45p/mile for travel agreed in advance with Line Manager 

Laptop and telephone will be provided. Access to a printer will be provided. 

…………………………………………………………………………………………………………………………………… 

 

PLEASE SEND CV and Letter of Application to: tarlandhousing@outlook.com 

For more information or if you wish to discuss this job opportunity please call:  

Joanna Fraser: 07767 807 527 

CLOSING DATE: 30th April 2018 

mailto:tarlandhousing@outlook.com

